The University of Montana-Missoula
General Funds Salary/Benefits Guidelines
Departments may – with Executive approval – request a budget modification to utilize excess salary budget dollars for non-salary expenses.  In these instances, it is possible to capture the benefits associated with salary lines by moving the budget authority to an operations account code in accordance with the following:
1. One-time-only (OTO)
a. Budgeted funds from a permanent salary line can be moved to operations via an approved RBC.  If the position will be vacant for the remainder of the year, health insurance and other benefits for that salary line can also be captured at the current rates, as an OTO transfer.  This modification will not affect the Base Budget, unless the department specifies that the position will be permanently eliminated.
b. Once these modifications have been effected, if the department then wishes to subsequently move any of this budget authority to a new salary line, all of the associated benefits must also be RBC’d to the benefits pool.
c. In the past, departments have not been required to add budget to the benefits pool for health insurance for adjuncts and temporary classified employees.  The assumption had been that these temporary employees (including adjuncts) do not receive health insurance.  However, the situation has evolved such that many, if not most, adjuncts have become “benefits eligible”.  Therefore, beginning July 1, 2005, departments must move budget to the benefits pool for health insurance costs associated with any employee (classified or adjunct) at the time that employee becomes eligible to receive this benefit.
2. Base Budget
a. A salary line that will no longer be utilized for salary can be moved to operations, along with the associated benefits at the current rate, in the Base Budget.  (See note 1.a.)
b. If any of this budget authority is subsequently moved to a new salary line, the associated benefits must be restored to the benefits pool.
c. Any new position – permanent or pooled – for which the incumbent will be “benefits eligible” will require the department to add the appropriate amount (including health insurance, if applicable) to the benefits pool.
d. Budget will be moved from the benefits pool to departments for health insurance for adjunct faculty and temporary employees.  This will be based on the amount that was spent in FY05 and will be moved to an operating account code.  Thereafter, departments must move budget for health insurance associated with any employee not paid in a permanent position to the benefits pool at the time the employee becomes “benefits eligible”.
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