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The following provisions apply to staff that are not covered by any collective bargaining agreement.  Each collective bargaining agreements contains provisions for layoffs of employees covered under that contract.  Individuals on Regents’ contracts are governed by Board of Regents’ policies.

I.
TYPES OF LAYOFF

Scheduled Layoff
An employee’s employment may be temporarily discontinued at regularly scheduled intervals as a condition of employment.  Upon expiration of the specified term, the employee will be reinstated to the position consistent with the terms of employment.

Permanent Layoff
Employees may be permanently laid off due to discontinuance of a program, department, job, absence of work to be performed,  financial reasons, or for any other operational need.  Layoffs are determined by the department head according to the staffing and fiscal needs of the department.  

II.
LAYOFF PROCEDURE

Employees will receive a minimum of thirty (30) calendar days written notice prior to a layoff.  Because the layoff is not a discharge for cause, the employer will provide letters of recommendation and Human Resource Services may assist the employee in seeking other employment.

III.
TRANSFERS/RE-EMPLOYMENT

Laid-off employees may be transferred into vacant non-union staff positions without a recruitment given the following conditions:

1.
Human Resource Services determines that the employee meets the qualifications for the position according to the role description and selection criteria.

2.
The hiring authority of the department to which the employee will be transferred approves the transfer.

3.
Terms and conditions of the transfer are set by the offer.

Employees laid-off who are interested in transferring to vacant positions must contact Human Resource Services.

