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Generally, permanent employees who work at least three-quarters (3/4) time (.75 FTE) qualify for a waiver of in-state incidental fees. Faculty whose assignment is .75 FTE or greater will qualify in their second consecutive semester of employment. Staff members must have completed the probationary employment period.  The .75 FTE level must be maintained during the entire period of enrollment for which a fee waiver has been granted.  

When an employee wishes to take a course that is offered only during regularly scheduled work hours, the employee must obtain supervisor and Dean/Director approval.  An employee must take annual leave or approved leave without pay for all hours absent from the regular work schedule or make up the time absent from work.

The Faculty/Staff Request to Enroll in University Courses form must be completed and signed by the employee, the appropriate supervisor, and the Dean/Director.  The form is available from Human Resource Services.  Human Resource Services will provide verification of an employee’s status at the beginning of each academic semester.  Employees who terminate during the academic semester in which they received a waiver will be required to reimburse the University for the value of the waiver.  Such reimbursement will be withheld from the employee's final paycheck.

This procedure applies to regular University courses only.  Fee waivers do not apply to courses offered through Continuing Education or the University Center.

